[bookmark: _GoBack]May 2026
To be reviewed May 2027
[image: Stead Lane Primary School Logo Black and White]

ADMISSIONS POLICY



This policy sets out the admission arrangements for the school in accordance with the requirements of the School Admissions Code and Northumberland County Council coordinated admissions arrangements.

Parents/carers are advised to read the admissions criteria carefully before submitting an application, as circumstances may vary from year to year depending on the number of applications received.

1. Admission to First/Primary Schools 


1.1	 The Governing Body adopts the admission arrangements determined by Northumberland County Council for maintained schools and complies with the requirements of the School Admissions Code and School Standards and Framework Act 1998.

1.2	 Admission to Reception will normally take place in September of the academic year in which the child reaches the age of five, provided the child is four years old by 31 August preceding admission.


1.3	The County Council is obliged to admit all applicants to a particular school provided these do not exceed the school’s Published Admission Number (PAN). 

1.4	The Published Admission Number of each school for entry in September is published in the Admissions Handbook. 

	This publication will be available in September and can be provided by the School Admissions team on request. Full admission arrangements can be found on the Northumberland County Council website. 

1.5 In accordance with the School Admission Code, children with an Education Health and Care Plan (EHCP) where the school is named in the Statement or EHC Plan will be given priority of admission. 

1.6 In addition, those children who are deemed to be ‘looked after’ or who have previously been ‘looked after’ will be given priority of admission.** 

1.7 If there are more applications than places available, priority for admission will be given   in the following order:

1. Children with an Education, Health and Care Plan (EHCP)  where the school is named in the EHCP. 

2. Looked-after and previously looked-after children
Children who are in the care of a local authority (looked-after children) and children who were previously looked after but ceased to be so because they were adopted, became subject to a child arrangements order or special guardianship order.
This also includes children who appear to the admission authority to have been in state care        outside England and ceased to be in state care as a result of being adopted.
3. Children living in the catchment area
Children who live in the designated catchment area for the school at the time of application. 
The child’s normal home address must be used on the application form.
This should be the address where the child normally lives with a parent or carer who has parental responsibility.
The school and/or Local Authority reserve the right to request evidence of residency and to withdraw an offer of a place where false or misleading information has been provided.
4. Children with exceptional social or medical reasons that make attendance at this school essential.
Supporting evidence from an independent professional must be provided at the time of application and must explain why this school is the only suitable school for the child. 

5. Children who have a sibling on roll at the school at the time of admission.
Siblings include brothers, sisters, step-siblings, adopted siblings and other children permanently residing at the same address who are treated as siblings. 

6. All other children

1.8  If there are more applications within any category than places available, priority will be given to children living nearest the school measured by straight-line distance from the child’s home address to the main entrance of the school using the Local Authority’s GIS system.
Where applications relate to twins or multiple births and only one place remains available, the Local Authority will consider admitting the additional child(ren).

1.9	 Applications on behalf of children who are resident in other Local Authority areas will be considered in the same way as applications from Northumberland residents. 

  1.10 Children with special educational needs and disabilities will be treated no less favourably than other applicants for admission. Schools are under a duty to make reasonable adjustments to ensure that pupils with SEND are not placed at a substantial disadvantage. 

1.11	The County Council reserves the right to vary these criteria to take account of revisions to legislation or its interpretation by the courts. 

1.12	In cases when an application for a place has been unsuccessful, the child’s name will be placed on a waiting list for the school. Waiting lists will be maintained in accordance with the Northumberland County Council co-ordinated admissions scheme and will be ordered strictly in line with the oversubscription criteria. 

1.13	Parents/carers have the right to appeal to an independent appeal panel against the refusal of a school place under the School Standards and Framework Act 1998. Information about the appeals process will be provided with the refusal letter.


Definitions

Parent
For the purposes of school admissions, “parent” has the meaning set out in the Education Act 1996 and includes any person with parental responsibility for the child or who has care of the child.
Where applications are received from parents with shared parental responsibility and there is disagreement regarding school preference, the admission authority may require written agreement from all parties with parental responsibility before processing the application.
The address used for admission purposes must be the child’s normal permanent address at the time of application.
Coordinated Admissions Scheme
Applications must be made through Northumberland County Council in accordance with the published coordinated admissions timetable.
Details of the application process and key dates are published annually on the Northumberland County Council website.






Signed: ………………………………………………………………………………Chair of Governors
On behalf of the Governing Body





Dated: ………………………………………………………….





1

image1.jpeg




